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Once completed please return either by post to The HR Department, Lantra, Lantra House, Stoneleigh Park, Nr. Coventry, Warwickshire. CV8 2LG or by e-mail to recruitment@lantra.co.uk You do NOT need to do both. 
	Position Applied for   




Personal Details

	Title  
	Mr
	Mrs
	Miss
	Ms
	Doctor
	Other please specify

	Surname
	Forename (s)

	Address


	Home Telephone No

	
	Work Telephone No 

	
	Mobile Telephone No

	
	Email Address

	How would you prefer to be contacted?       
	Mobile phone / Work phone / Home phone / E-mail

	Have you previously applied for a position at Lantra?

	No
	Yes – For which position?

          How far did your application progress?

	Do you have a driving licence?

	Yes
	No – How would you travel to work?



	If you were appointed, how soon could you start?

	

	Please give any information that may be relevant for this application, such as the dates of forthcoming holidays when you cannot be contacted.

	

	Have you ever been convicted of a criminal offence? (declaration subject to the Rehabilitation of Offenders Act 1974)

	No
	Yes

	

	 Applicants with a disability who meet the criteria in the person specification will be short-listed for    

 interview.  Please contact the HR department separately to let us know whether any special  

 arrangements are required for completing the application form and attending the interview.

	Would any adjustments need to be made to the job or working environment if your application were successful?

	No
	Yes, please specify



	Do you have a health problem or disability, which you consider relevant to your application?

	No
	Yes, please specify

	

	Please specify where you first saw this position advertised?

	Newspaper/Magazine       
	

	Website                            
	

	Job centre                        
	

	Recruitment agency         
	

	Lantra employee – please name them             
	

	Other                                
	


Present (or last) Employment

	Employers name


	Employers location

	Nature of the business



	Current position you hold



	Date Appointed
	Present or last salary



	Brief description of duties and responsibilities

	Reason for leaving



Previous employment history (most recent first)

	From                     To
	Employer and Job Title
	Duties and reason for leaving

	
	
	


Education

Please give details of your secondary and further education, starting with the most recent results.

	
	Dates
	

	School/College/University
	From 
	To
	Subject/qualification/results

	
	
	
	


Other qualification/training

Please list any other training, short courses or professional qualification you have undertaken.

	


Support Statement

Please use this space and a continuation sheet if necessary to:

· Describe how your experience, skills, knowledge and education and training meet the person specification and are relevant to the job description.  Include experiences outside of work 

· Describe why you are applying for the job

· Provide any other information that you feel is relevant to your application.

	


References

Please give the names and addresses of two people willing to support your application, one of whom should be your present or last employer.  If you have been out of paid employment for some time, or this would be your first job, you may give people who know you well as references, one of whom could be someone who has taught you.  Referees will be contacted when a job offer has been accepted but will not be contacted without your consent.

	Referee 1

	Name
	

	Position
	

	Organisation name
	

	Organisation Address



	Telephone No
	

	E-mail
	

	How do you know this referee?
	

	Position held at this organisation?
	

	Employment from – to
	


	Referee 2

	Name
	

	Position
	

	Organisation name
	

	Organisation Address



	Telephone No
	

	E-mail
	

	How do you know this referee?
	

	Position held at this organisation?
	

	Employment from – to
	


Data Protection

The information in this application form will be held securely both manually and on Lantra personnel computer database and will not be divulged to anyone outside the Lantra Group of companies.  Information on the successful candidate may be held indefinitely.  Information on unsuccessful candidates will be held for up to one year.

Where application forms are submitted online, only the personnel department will have access to the completed online forms, although they will be printed out and distributed to the recruitment panel.  We reserve the right to verify the information you have provided and seek information from other sources.

The information on equal opportunities monitoring form will only be used for monitoring our equal opportunities policy.  Any information required for statistical analysis will be used anonymously.

If your application is un-successful but your details are of interest to Lantra or Lantra Awards for a future vacancy, we would be grateful of you consenting for us to keep your details for a period of 12 months.

Signature ………………………………..  Date …………………………….

Declaration

I declare that all the information given in this application is, to the best of my knowledge, complete and correct. I agree to all the terms above relating to Data Protection. I understand that if I am employed and any of the information I have provided is false, my contract may be terminated.

Signature ………………………………..  Date …………………………….

Equal Opportunities Monitoring Form

We are committed to equality of opportunity and welcomes applications from all sections of the community.  We aim to ensure that no job application or employee receives less favourable treatment on the grounds of gender, race, marital status, sexuality, disability, religion or age.

To help us achieve our aim, please complete the following sections.  The information you give will be used for statistical monitoring purposes only.  Upon receipt this form will be detached from your application and the contents treated confidentially by HR staff only. 
You are not obliged to complete this form, though we hope you will do so.

	Position 
Applied For


	


	WHICH GROUP DO YOU IDENTIFY WITH?

	White  - British
	
	Asian/Asian British – Bangladeshi


	

	White - Irish
	
	Other Asian Background


	

	White – Other
	
	Chinese


	

	Black or Black British Caribbean


	
	Mixed – White and Black Caribbean
	

	Black or Black British African


	
	Mixed – White and Black African
	

	Black or Black British Other


	
	Mixed – White and Asian
	

	Asian/Asian British – Indian
	
	Mixed – Other


	

	Asian/Asian British – Pakistani
	
	Other  - please specify


	

	GENDER

	Male


	
	Female 
	

	INTO WHICH AGE GROUP DO YOU FALL?



	18 years or under


	
	46 – 55 years
	

	19 – 25 years


	
	56 – 60 years
	

	26 – 35 years


	
	61 years or over


	

	36 – 45 years


	
	

	DO YOU HAVE A DISABILITY?



	No
	
	Yes 


	


THIS PAGE HAS BEEN LEFT BLANK

END OF FORM
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